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A Step-by-Step Guide:  

Booth Application Process  
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For appointments beyond the 150th company in priority point order (March 15 or later), your application link will open at 8 am ET on day of your appointment. 

Prior to the application link going live, you will see this below red notification; a booking code is not needed. The application will open at exactly 8:00 am ET the 

day of your appointment. 

 

To begin your online application: click on your unique link provided to you by the WEF Exhibition Sales Team. The application will open at exactly 8:00 am ET the 

day of your appointment. 
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Step 1 Select Booth Size - Indicate the booth size you would like to reserve. The price will automatically calculate based on your membership status. *When 

viewing the floorplan, please note the ability to filter and view by North Building and South Building in the blue navigation menu at the top. 
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Step 2 Company Information & Booth Preferences - Complete your company information used for billing purposes. Then, provide up to (8) booth preferences.  
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Booth preferences – Complete your booth preferences. We strongly recommend you provide (8) as WEF staff will assign exhibit space in priority point order. Use 

the comments box to make any notes you want WEF to review when assigning your space. If you would like to be contacted when WEF assigns your booth, 

select ‘Yes’ as a response to that question.  
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Competitors – The competitors you list on this application will be used for WEFTEC 2022 booth space selection. 
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Contacts – New this year you have the option to provide us with a Secondary and a Billing contact. The Primary contact will be the one to receive all 

communications, invoices and listed as the registration “key contact”.  
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Step 3 Packages – Map Your Show (MYS) Enhanced Listing Opportunities. These listing opportunities provide your exhibitor directory listing to stand out to 

attendees. You must select either the Deluxe Package ($495) or Basic Listing (complimentary) to move forward in the application. The Deluxe package is offered 

at a 15% discount during the application process only.  
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Here are examples of the show special, virtual business card and collateral included with the Deluxe Package. 
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Step 4 Items – Increase your organization’s visibility with WEF advertising opportunities: the WEFTEC Exhibitor Directory Logo Enhancement and the WEF 

Buyer’s Guide Enhanced Level Profile. Receive a 15% discount on these opportunities when completing your booth application. Be sure to click ‘Add to Cart’ if 

you would like to add the item. 

  

 

https://wefbuyersguide.wef.org/site/duke-s-root-control-inc/4319


11 
 

Step 5 Confirm Order – Review your exhibit application. If any changes need to be made, click ‘Edit’ to go back. At the bottom of this page, indicate your 

agreement to the WEF Exhibitor Terms and Conditions by providing a signature, name and job title of the person completing the application. Once the ‘Continue’ 

button is clicked at the bottom of the page, you WILL NOT be able to go back to change your application.  

 

https://www.weftec.org/link/82eb52c0da1e4b22a3103bff5a47d216.aspx


12 
 

Step 5 Confirm Order (Continued)  
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Step 5 Confirm Order (Continued)  
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Step 5 Confirm Order (Continued)  
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Step 6 Payment – A 25% deposit is due with the exhibit application, and the remaining balance is due June 30, 2021. If an exhibit credit was transferred to 

WEFTEC 2021, you will see this ‘Applied Credits’ notated. In the ‘Payment Type’ dropdown, select ‘Credit Card’ or ‘Bill Me.’ By selecting ‘Bill Me,’ payment by 

credit card, check, wire transfer, or ACH may be made later. An invoice will automatically be sent when this option is selected. Note: Countersigned contracts will 

not be returned until a 25% deposit is made. 

 

For check, wire transfer, ACH, or to 

pay by credit card later, select the 

Bill Me option.  
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 Step 6 Payment (continued) 

For credit card payments, select 

Credit Card and enter information.   

Payment amount will automatically 

calculate with what is due for your 

booth and additional WEF items. 
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Step 7 Order Complete – After the ‘Process Payment’ button is clicked, the application is complete. Immediately, at least two emails will be sent: 1) email with a 

copy of your contract, 2) an email with your booth invoice, and 3) an email with your MYS Enhanced Listing invoice, if purchased. 

Make sure to add WEFTECSales@wef.org and service@mapyourshow.com to your safe sender’s list. 

 

mailto:WEFTECSales@wef.org
mailto:service@mapyourshow.com

