experjent

A Maritz Global Events ' Company

LEAD RETRIEVAL SERVICES

Uploading Collateral to Exhibitor Portal

Exhibitors! Email collateral directly from the SWAP App~" Here’s how!

- Login to your

exhibitor portal
and click on the
collateral tab.

n Format an email

for your collateral
material to be
attached. This
email will be the
default email for

all users.

‘ Click Save.

Exhibitor @ Dashboard 4% leads & Surveys | @ 4————|  Click Here | ® Logout
NRA Show 2017 Go Veggie (Galaxy Foods)

Leads At-a-Glance = Search Leads

Leads By Sales Person
Enter keyword,
No leads have been captured yet!

Exhibitor @ Dashboard @ leads & Suveys % Collatera & Logout

NRA Show 2017 Go Veggle (Galaxy Foods)

% Collateral

The email subject and body you enter here will be the default for all users. Be sure to give your collateral adequate descriptions that are easily viewed on a
small (cell phone) screen. This feature is only available to SWAP app users with an active email client on their device. The RT2000 and Tablet do not have
this feature.

~ Email Settings

1 .

Thank You For Visiting Booth 1235 At Food Process Expeo

Thank You

Booth Staff #1

Bl —

*This feature is only available to SWAP users. You will need to have an email client set-up on your personal device to send collateral

through the SWAP app. This is not a feature on the RT2000 or Tablet*
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n Under Collateral

ltems Click Add
New.

‘ Create a display

name for your
collateral piece.
The Display Name
should be descrip-
tive and short
enough to be
easily viewed on a
small screen.

m There are two

types of collateral
you can upload to
the exhibitor portal.
File size may not
exceed 2MB.

~ Collateral ltems

Bl «—

& Leads ™ Surveys %N

pral & Logout

Exhibitor @ Dash

NRA Show 2017 Go Veggie (Galaxy Foods)

@ Add Collateral

% COLLATERAL

Either select a file to upload or enter a link here. Be sure the Display Name is descriptive and short enough to be easily viewed on a small (cell phone)
screen. File size may not exceed 2 MB
Display N |'i""“_

Example - Product Manual

Collateral Type
% Upload File ) Enter a Link

Here's where some simple instruction text will go.

Browse...
A. Upload a File
Exhibitor &5 Dashboard & Leads & Surveys % Collateral & Logout

NRA Show 2017 Go Veggie (Galaxy Foods)

@ Add Collateral

Either select a file to upload or enter a link here. Be sure the Display Name |s descriptive and short enough to be easily viewed on a small (cell phone)
screen, File size may not exceed 2 MB

Product Manual

Collateral Type

Enter a Link

/‘ Here's where some simple instruction text will go.

C:AUsers\addisond\Documents\Booth 1235 Product Manual JPG Browse...

Current File: b ct-manualjpg d——
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B. Enter a Link

Exhibitor

NRA Show 2017 Go Veggie (Galaxy Foods)

@ Add Collateral

Either select a file to upload or enter a link here. Be sure the Display Name is descriptive and short encugh to be easily viewed on a small (cell phone)
screen. File size may not exceed 2 MB

Company Website

Collateral Type

Upload File ® Enter a Link —
Here's where some simple instruction text will go.
Linik URL

= —

Click Save.
‘ Your collateral Exhileltor BRG] SRR N =

material should MRA Show 2017 Go Vieggie (Galaxy Foods)

now display under

@ Collateral

Collateral ltems.

small {cell phone) screen. This feature is only available to SWAP app users with an active email client on their device. The RT2000 an
You can now send

The email subject and body you enter here will be the default for all users. Be sure 10 give your collateral adequate descriptions that are easily viewed on a

do not have

this feature

collateral through
the SWAP app.

= Emall Settings

Altache: he e al we % & about when you visil us al booth 1235 Dwill | g with you ing wieel regarding this information. if y Ve & 5T EanE

= Collateral fems

% Company Website h [ 5]

& Product Manual h (3]

For any service questions please visit the Experient Lead Retrieval Service Desk
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